USD #274 

APPLICATION FOR EMPLOYMENT
CLASSIFIED STAFF AND SUBSTITUTES

621 Center Ave. Ste 103, Oakley, KS 67748  785-671-4588

Applicant’s Full Name 














(last name)



(First)

(MI)

(Maiden)

Mailing Address 














(Street)



(City)


(ST)

(Zip)

Telephone Numbers 
(home)




(business)





Are you over the age of 18? 




Yes

No


Are you a U.S. Citizen?




Yes

No

Have you ever been convicted of a felony?


Yes

No

Position for which you are applying 










Applicant Job Application Acknowledgments

1. I certify that all the information provided by me in this application is true and complete.  I understand that any misstatement, falsification, or omission of information is grounds for refusal to hire or, if I am hired and the same is discovered thereafter, termination.  

2. I authorize any of the persons or organizations referenced in this application to give you any and all information concerning my previous employment, education, or any other information, personal or otherwise, with regard to any of the subjects covered by this application, and I release all such parties from all liability for any damages that may result from furnishing such information to you.  I authorize any background checks by any third party.

3. I authorize you to request, receive, and verify all information given on this application and I release you from all damages that may result from your doing so.  

4. I authorize you to conduct a criminal background investigation using any and all methods necessary to successfully complete such investigation, and I release you from all liability for any damages that may result from your doing so.

Signature of Applicant





Date

USD 274 does not discriminate on the basis of sex, race, color, national origin, disability, or age in admission or access to or treatment or employment in its programs or activities.  Any questions regarding compliance with Title VI, Title IX, or Section 504 may be directed to the Superintendent of Schools, who can be reached at 208 E. 2nd, Oakley, Kansas 67748 or calling 785-671-4588.  Concerns may also be addressed by contacting the Assistant Secretary for Civil Rights, U.S. Department of Education.

All sections of this page must be completed entirely.

Education History



School Name


Location



  Diploma/Degree

High School






College or

University







Business or

Trade







Other







Work Experience

Begin with the most current employer.  Use back sheet if necessary.

Dates
Name, Address and Phone Number
Immediate Supervisor
Type of Job


Of Employer





Phone #








Phone #








Phone #








Phone #








Phone #








Phone #








Phone #




For Substitute Teacher Applicants

Please include a copy of your teaching certificate with application.

For Secretarial/Clerical Applicants

Do you type 
    Years Experience 
   Words Per Minute 

Can you operate a printing calculator by touch 
    Years Experience 


Please list any additional office machines (including computers and programs) with which you have had previous experience and the number of years of experience:

For All Applicants

List any additional information you think would be helpful concerning your knowledge, skills, and experience related to the job for which you are applying:

3 References (including name, position, address, phone number)

Have you ever been arrested and convicted for anything other than a minor traffic violation?  (If so, please explain by an attached confidential letter)

Have you worked with children before and in what setting?

Do you communicate freely with children?

Do you have the ability to lead and assume responsibility?

What do you enjoy most about children?

Do you welcome and accept instructions from employers?

Are you able to keep information confidential?

What do you feel are your major strengths?

State briefly why you desire this position.
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